Thorpe St Andrew Town Council Meeting
Minutes of the meeting held on 4th January 2016
171

Present:
Mr J Ward (Town Mayor)
Mr J Fisher
Miss S Lawn
Mrs T Mancini Boyle
Mr D Sears
Mr M Pickess
Mr F Bowe

Apologies:

Mr N Shaw, Mr R Wooden, Mr L Reeves

Mr I Mackie
Mr P Berry
Mr R Robson
Mr N Hancock
Mrs J Fisher
Mr J Emsell

In attendance: Mr T. Foreman (Town Clerk), Mr L Powell (Archant) and 6 members of the public.
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Declarations of interest in items on the agenda.
None
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To confirm the minutes of the Town Council meeting held on 7th December 2015
The minutes of the meeting held on 7th December 2015 were agreed and signed as a true
record.
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Announcements (For information only)
To receive announcements from
(i) The Town Mayor- The Town Mayor provided an update on his activities for the previous
month, including attending the Safer Neighbourhood Action Panel, the Thorpe St Andrew
High School Carol Service, the Farmers Market on the 18th December 2015, as well as
hosting a festive gathering for Town Councillors and Council staff.
(ii) The Clerk- The Clerk updates the Council on notices and activities arising from the
previous month. It was explained that an extension had been agreed until early February for
the Town Council office planning permission decision while a statutory consultee is given the
opportunity to respond. Furthermore the details of the Broadland District Council Overview
and Scrutiny consultation and the Police and Crime Commissioner Precept consultation were
given.
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Public participation –To consider a motion to suspend the meeting to allow members
of the public the opportunity to address the meeting limited to 3 mins each The Meeting
was suspended following a proposal from Mr J Ward, seconded by Mr I Mackie.
(i) Norfolk Constabulary- A PCSO from the Safer Neighbourhood Team provided an update
on the crime statistics for Thorpe St Andrew. The Town Council gave its thanks for a
comprehensive report.
(ii) County and District Councillors – For the County Council, Mr I Mackie provided an
overview of the County Council budget process and explained that a draft opposition budget
was also being prepared. Mr I Mackie also asked for congratulations to be passed the Head
of Thorpe St Andrew High School for his inclusion in the New Year Honours list. The District
Council report of Mr J Ward provided information about the PREVENT presentation in antiterrorism which District Councillor received. Broadland District Council are also giving 80% of
business rates for small day care nurseries and community interest companies. For the
County Mr Ward reported that Social Services had a busier than usual festive period and that
the budget consultation for 2016/17 was due to finish on 14th January 2016, to date 900
responses had been received.
(iii) Members of the public-Mr M Martins spoke on item 180 in support of the Thorpe History
Group suggestion that the road of the former Norwich Camping Site be renamed Janet E
Smith Close, in dedication to resident Janet E Smith who died in February 2015 with standing
room only at the funeral. Mr Martins also mentioned Anglia News interviewing the Broads

Authority with regard to the Thorpe Island planning dispute. Mr Martins suggested that as a
democratically elected body, the Town Council should give an interview in support of the
Broads Authority. Mr T Foreman explained that the Broads Authority was the responsible
body for planning enforcement and therefore it would be their responsibility to discuss the
case with the media.
Three members of the public spoke with regard to item 184 Postal Services to River Green.
Mr T Foreman explained that two residents had asked for the Town Council to consider
removing the post box currently on River Green used for postal delivery for the residential
boats on the River Green section of Thorpe Island.
The members of the public spoke in support of the box which provides a much needed
service to the boats and the bungalow on Thorpe Island. They explained that they felt this
was an attempt by residents to ‘squeeze’ the boat owners away from the area and that the
post box should remain in place. Mr N Hancock thanked the members of the public for their
comments and gave reassurance that no decision had been made and it would be considered
during the meeting.
Mr O Palotai gave praise for the work of the Town Council staff over the previous year and
spoke on agenda item 179 Village Hall update and Inclusion of Additional Works. Mr Palotai
explained that he had put a request to the Town Clerk as part of this agenda item and hoped
that it would be looked upon favourably by the Town Council.
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Finance
(i) Payments List: Voucher numbers 816-904 totalling £31,265.76 were noted.
(ii) Bank Reconciliation Statement was agreed and signed as a true record.
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(i) Town Amenities Officer’s Report-None
(ii) Tree Wardens Report- None
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Draft Minutes of Committee Meetings.
(i) Plans Meeting 14th December 2015 were agreed and signed as a true record
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Village Hall Update and Inclusion of Additional Works
Mr T Foreman gave an update on the Village Hall project, explaining that it was anticipated an
underspend would be generated, but the final figures from the contractor have yet to be
received, there is also a 2.5% retention to be held for 6 months after completion for any
defects. Two proposals for additional works were considered by the Town Council, firstly for
window film to be fitted in place of curtains, secondly the installation of CCTV alongside
internet and telephone for remote access to the cameras.
The Town Council discussed the fitting of window film in place of curtains. Mr I Mackie
explained that this a similar decision had been required at the Fitzmaurice Pavilion due to the
condition of the curtains and that the window film had given a good result. Miss S Lawn asked
which windows would be covered. Mr T Foreman suggested it be the rear and front windows
with either reflective film or opaque film depending on the need. It was proposed by Miss S
Lawn, seconded by Mrs T Mancini-Boyle and on a show of hands with all in favour
RESOLVED that window film be fitted to the Village Hall windows at a cost not to exceed
£400 plus VAT.
The installation of CCTV was then considered by the Council. Mr J Emsell gave support to the
idea, as the other Town Council buildings had CCTV installed, it was felt that Village Hall
should also have cameras due to the recent large investment in refurbishing the hall. Mr R
Robson explained that remote monitoring from the Town Council office of all the buildings
was a good idea. It was proposed by Mr R Robson, seconded by Mr I Mackie and on a show
of hands with all in favour RESOLVED that the installation of CCTV proceed at an estimated
cost of £1,100-1,200 plus VAT. Mr T Foreman explained that the £100 variation in cost was
dependant on the need for an additional camera in the kitchen.
Mr T Foreman explained that for the CCTV to be remotely monitored, internet would need to
be connected at the Village Hall. Miss S Lawn stated that the newly refurbished hall may
attract business users for meetings and as such internet would be a key facility to draw
greater business. The Town council also felt that an autodial emergency phone in the Village
Hall would be beneficial to users. It was proposed by John Fisher, seconded by Mr J Ward

and on a show of hands with all in favour RESOLVED to proceed with the installation of
internet and telephone at the Village Hall.
The request made to the Town clerk by Mr Palotai for Village Hall user groups to be given
multiple sets of keys was put before the Town Council. Mr T Foreman provided some
background to the issue stating that with the building being suited with security keys and the
investment in the building, a minimal number of keys had been issued to users. The current
limit was one set of keys per user, however Mr Palotai had requested at least two or three
sets as previously the group had around eight sets of keys. Further, it was explained that one
football club with 17 teams currently shared 1 set of keys to the Morse Pavilion,
demonstrating one set of keys should be sufficient. It was proposed by Mr D Sears, seconded
by Mr I Mackie and on a show of hands with all in favour RESOLVED that keys to Town
Council buildings be limited to one per user group.
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Road Naming for New Building off South Hill Road
The Town Council discussed the proposal made by the Thorpe History Group to suggest the
name of Janet E Smith Close to the developers of the land. Mr J Fisher gave support to the
name, but suggested the omission of the ‘E’ as it is unusual to have a single letter as part of a
road name. The Town Council discussed the idea of omitting the ‘E’, and whether Janet Smith
Close would be equally as suitable. It was proposed by Mr J Fisher and seconded by Mr R
Robson and on a show of hands with all in favour AGREED to propose Janet Smith Close to
the developer.
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Norfolk Wildlife Trust Health and Safety
The report on the changes to Thorpe Marshes proposed by the Norfolk Wildlife Trust (NWT)
was considered by the Council. The report explained that following the tragic drownings in
2015, the NWT was proposing to make the gravel spit inaccessible to pedestrians and
swimmers.
There was much discussion about the proposal to prevent access to the spit. It was felt that
the gravel spit was not large and is well used and it would be better to prevent swimming from
the spit rather than limit pedestrian access. The potential for submerged fencing, signage
positioned in the water to prevent vandalism and additional better signage on the spit were
proposed as alternatives. The Town Council also felt a formal report from the Health and
Safety Executive would be beneficial before action was taken. It was AGREED to suggest
submerged fencing, signage within the water and better signage to be proposed in place of
preventing all pedestrian access.
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Age UK donation request
A letter received from Age UK Norfolk requested funds was considered by the Town Council.
The Council felt that donations to support local groups should be given priority, particularly
given that there is a separate Age UK Norwich. The Town Council were also concerned the
letter was poor quality and wrongly addressed. The Town Council declined the donation
request.
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Town Council Seal
Mr T Foreman put forward the request for the Town Council to purchase a Council Seal. It
was explained that seals were no longer legally required by local Councils in the majority of
circumstance, however for a deed to be signed between a private individual and Council, a
Council is required to still use a seal. Given the deed transfer for the encroachment land on
Commonwealth Way, it is advisable to purchase the seal which could also be used for sealing
the Freeman of the Town awards. It was queried as to whether a change in the Standing
Orders would be required. Mr T Foreman explained that there had always been provision in
the Standing Orders for a seal, but one had not been purchased. It was proposed by Mr R
Robson, seconded by Mr I Mackie and on a show of hands with all in favour RESOLVED to
procure a Town Council seal.
Mr T Foreman requested that as per the Standing Orders, the Town Council resolve to
approve the use of the seal for the deed transfer for the land on the Dussindale Park and
Commonwealth Way. Also as per the Standing Orders to resolve the use of the seal on the
two Freeman of the Town scrolls.

It was proposed by Mr J Ward, seconded by Mr I Mackie and on a show of hands with all in
favour RESOLVED for the Town Council seal to be used in sealing the deed transfer for the
Dussindale Park encroachment land and also the two Freeman of the Town scrolls.
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Postal Services to River Green
Mr T Foreman gave an oral report explaining that two residents had asked whether the Town
Council would remove the post box on River Green currently used by the residential boats
and bungalow opposite River Green on Thorpe Island. Mr Foreman explained that was a
concern from the residents that once the enforcement on Jenner’s Basin had begun, more
residential boats would moor opposite River Green creating a restriction in river access and
change the appearance of the conservation area. Furthermore the post box is situated close
to the proposed World War One memorial plantings.
The Town council discussed the history of the box at some length, believing that the post box
itself would neither prevent moorings nor resolve any of the issues on the river. Mr I Mackie
explained that it he was not in favour of disenfranchising individuals who relied on postal
delivery. Mr J Fisher stated that the box could detract from the memorial and suggested it be
moved and located near the public toilet facilities on River Green, but the cost for a new box
should not be met by the Town Council. It was proposed by Mr I Mackie, seconded by Mr J
Fisher and on a show of hands with all in favour RESOLVED that the post box remain in
place for the time being, but moved to by the public right of way when the World War One
memorial planting is underway. The cost for a new box to be met by those who currently use
it.

Future Agenda Items. (Not for discussion)
Town Council meeting 1st February 2016
Date of next Plans meeting 11th January 2016
Date of next Finance & Staff meeting 18th January 2016
With no further business the meeting concluded at 21.15

Chairman ________________________________

Date ________________________________

24th January 2016

Report from Councillor John Ward
Broadland District Council
Malcolm Black retired from the Council in December. His Parish Liaison role is taken over by Linda
Mockford.
As part of this Council’s commitment to it’s sports champions, athletes in Broadland who are
competing at least at regional level can apply for grants of between £125 and £1000.Details at:http://www.broadland.gov.uk/council_and_democracy/570.asp

The Broadland Handyperson+ Service has had a successful first year and it was agreed by Cabinet to
extend this for a further year.

Norfolk County Council
Candidates are being sought for the next Youth Parliament elections which will take place wk comm.
14th March. Details at www.norfolk.gov.uk/youthparliament
A £3m City improvement scheme over the next 3 months will see road closures on Rouen Road and
lanes closed on Golden Ball St as work gets underway to make Golden Ball St. two way and later this
year general traffic will be removed from Westlegate, All Saints Green and Red Lion St.
Plumstead Road will be closed for up to 18 days from 22nd February from the railway crossing to the
junction of Broad Lane to allow for works relating to the the Northern Distributor Road.
On Thursday 17th March at 6.30pm at County Hall, there will be a Local Authority Forum to give
updates on the NDR and to hear any related community issues.
A new exhibition, inspired by Cressida Cowell’s “How to train your dragon” books, has just opened at
Norwich Castle.

THORPE ST ANDREW TOWN COUNCIL
MINUTES OF THE PLANS COMMITTEE MEETING
HELD ON 11th January 2016
PRESENT:

Mr J Fisher
Mr F Bowe
Mr M Pickess
Mr N Hancock

Mr. R Robson
Mr P Berry
Mr D Sears

41. In Attendance: Mr T Foreman (Town Clerk) 3 members of the public.
Apologies for Absence: None
42. Declarations of Interest: None
43. Minutes of meeting held on 14 December 2015.
The minutes of the meeting held on 14 December 2015 were signed and approved as a
true record.
44. Planning Items Raised by Residents- None

45. Planning Applications
20152002
West Farm
213 Yarmouth Rd

Change of Use of Agricultural Barns
to 4 No Residential Dwellings
Including Demolition of Portal Frame Barn &
Extension to North Barn (Barn 4) & Erection
of Detached Garage
NO OBJECTIONS- committee welcomes development.
20151864

254 Plumstead Road
East

Single Storey Side & Rear Extension

NO OBJECTIONS
20151977

Former St Andrews
Hospital

Variation of Condition 3 of Planning
Permission 20130486 to Substitute New
Parameters Plan Showing the Retention of
the Main Hospital Central Block OnlyPart Conversion and
Redevelopment to Provide 12,750sqm
Of B1 Office Space & and Ancillary
Accommodation Access & Car Parking
(outline)

OBJECTIONSThe committee cannot support accept demolition and change of use based on the info
provided. They would however be prepared to look at it again with more information
on the reasoning and what steps were taken to salvage the buildings.

20151981

34 South Hill Rd

NO OBJECTIONS

1. Single Storey Porch Extension to
Front/Side
2. First Floor Extension above Existing Rear
Extension and Single Storey and Two Storey
Side Extension

20152037

Detached Garage (Revised Proposal)

99A Gordon Ave

NO OBJECTIONS
46.Y/5/2015/5035 Planning application for Hillside Avenue School.- For discussion
NO OBJECTIONS
47. Height Restriction Signage NCC
NO OBJECTIONS
Confidential- Enforcement Notices noted.
Meeting closed at 20.20

Thomas Foreman Town Clerk
Date of next meetings
Town Council 1 February 2016
Plans meeting 8 February 2016
Finance & Staff 15 February 2016

Thorpe St Andrew Events & Media Committee
Minutes of Meeting Held on Wednesday 13 January 2016
1 Present

Miss S Lawn (Chairman)
Mr L Reeves
Mrs. J Fisher
Mr T Foreman (Town Clerk)

Apologies for absence
Mr T Barber
Mr J Emsell

Mr R Wooden
Mr R Robson
Mr G Lawton

Mr J Ward
Mr N Shaw

Declarations of Interest- None.
2. Minutes of meeting held 18 November 2015.
The minutes of the meeting held on the 18 November 2015 were agreed and signed as a
true record.
3. Post-Christmas
Positives- fireworks to continue being done in-house after lights switch on, and from
Whitlingham.
Good number of stalls, well attended. Rushcutters car park worked well.
Negatives- Stall holders late, traffic and road closure issues. Lighting on Buck car park and
lighting towers. Radio Norwich –needed better presence.
4. Burns Night Update
It was agreed to postpone the Burns night event due to concerns as to the completion of the
hall refurbishment.
Diary dates for Events
APRIL
Thursday 21st April Light Beacon on River Green at 9.00pm
Sunday 24th April St Georges Day
MAY
Sunday 8th May 2.00pm from Fitzmaurice- Beating the Boundaries with John Ward. Ask
Town Cryer
To be publicised in Newsletter. Town Cryer to be invited.
Monday 9th May AGM followed by normal town council meeting.
Wednesday 11th May 2015/2016 Mayors Reception followed by
Appoint 2016/2017 Mayor making (office providing food)
(Sunday 15th May individual Queens Street parties- not TC run)
JUNE
Monday 13th June 12-2.00 Business Lunch (arrange outside catering)

Date of next meeting 29 February 2016 at Morse Pavilion 7.30
With no other business the meeting concluded 21.06
Signed____________________________________ (Chair)

Minutes of Finance and Staffing Committee Meeting
held on 18th January 2016
1.

PRESENT:
Mr I Mackie (Chairman)
Mr F. Bowe
Mr J. Emsell
Mrs T. Mancini-Boyle
IN ATTENDANCE:

Miss S Lawn
Mr L Reeves
Mr J. Ward

Mr T Foreman (Town Clerk), Mrs J Fenn (Deputy Clerk and
RFO) Mr D Sayer (Amenities Officer), Mr L Powell (Archant)

APOLOGIES FOR ABSENCE
None
2.
None

Declarations of Interest

3.
Minutes of Meeting held on 16th November 2015
Minutes of the meeting held on 16th November 2016 were approved and signed as a true
record.
Public Session – Limited to 3 minutes per speaker

4.
None
5.

Finance
Summary of cost centre and codes 01/04/2015 to 30/12/2015
The summary of cost centre and codes were noted by the Committee.
ii.
Variance Report
The variance report was noted by the committee.
iii.
Summary of Capital Spend Receipts and Payments
Mrs J Fenn provided a summary of the capital spend receipts and payments.
This was noted by the Committee.
iv.
Village Hall Project
Mr T Foreman explained that a draft underspend in excess of £20,000 has been
forecast for the Village Hall construction phase, but finalised figures would not
be available until the final payment of the 2.5% retention in June 2016. The
Committee were pleased with the draft figures and will welcome the final figures
once available.
v.
Projects and Earmarked Reserves update
Mrs J Fenn gave an update on the projects and earmarked reserves. Mrs Fenn
and Mr D Sayer responded to questions on the River Green flower pole
replacement project. This was noted by the committee with a request for the
flower pole costs to be bought as a future agenda item.
vi.
Summary of Events payments and receipts
The summary of Events payments and receipts were noted by the Committee.
i.

6.

Town Council Relocation update
Mr T Foreman explained that the Planning deadline for the submission from the
statutory consultee was early February and a decision on the Town Council planning
application is now 12th February 2016.
The timescales for the office move have therefore required amendment and
consideration of quotes for the work will be bought to the Town Council for
consideration in April or May, depending upon the outcome of the planning decision.

7.

Dussindale Centre Heating
A verbal report relating to the heating at the Dussindale centre was given to the
Committee. Mr T Foreman stated that the boiler had stopped working the previous
week and the Town Council staff were working in cold conditions with no hot water.
The need for the boilers to be replaced had been bought to the attention of the
Dussindale Park Community Trust in 2014, however no replacement has occurred.
The boiler has subsequently had a temporary fix, however it was once again made
clear by the contractor that the fix may not last and a replacement boiler was required.
Mr T Foreman explained that the boiler may go wrong again at any time and the staff
will again be working in unacceptable conditions. Also, since the boiler had been
repaired, the heating in the office cannot be varied and windows were being opened
in an attempt to regulate the temperature. Miss S Lawn asked whether the Town
Council should consider temporarily relocating the Town Council office and its staff to
the Roxley Hall. Mr J Emsell supported the idea, stating that it would also give an
opportunity for staff to monitor the usage of the new Village Hall. Mr I Mackie asked
the Town Clerk for his view, and it was highlighted that the current working conditions
were not adequate and a commercial rent is currently paid to the Trust. As the move
would be temporary, there is no planning issues with change of use and the Dussindale
Park Community Trust secretary had confirmed that no notice is required as the Town
Council is a ‘tenant at will’.
Miss S Lawn tabled a motion that the Town Council and its staff should temporarily
relocate to the Roxley Hall given the ongoing unacceptable working conditions and
that the boiler may again malfunction. Miss S Lawn further stated that money would
be saved from the rent currently being paid to the Dussindale Park Community Trust
and this could be put towards the proposed office space at the Fitzmaurice Pavilion.
The motion was seconded by Mr I Mackie and on a show of hands with all in favour it
was AGREED to put forward a recommendation to the next Town Council meeting that
the Town Council office and its staff relocate to the Roxley Hall on a temporary basis.

8.

Thorpe St Andrew Parks Project
The Committee received the results of the Parks Consultation. Mr I Mackie explained
that a limited number of consultations had been reviewed, but it appeared that these
supported the findings of the Friends of Thorpe St Andrew Parks consultation which
received over 1000 responses.
Mr D Sayer explained that the phasing of the work was important with removal of earth
in one phase being used in the next phase if required. Mr T Foreman stated that a
number of trees had already been agreed for the Dussindale Park which was a priority
for a number of respondents.
The Committee discussed the funding availability for each project and suggested that
two key projects be taken forward for each site. Mr I Mackie suggested that two key
projects be identified by the Committee and discussed with the Friends of Thorpe St
Andrew parks. A formal proposal for the items to be prioritised should then be taken to
Town Council once greater funding and feasibility details are compiled. It was
proposed by Mr I Mackie, seconded by Mr J Emsell and on a show of hands with all in
favour RESOLVED that the wheeled park and Viking Boat be proposed to the Town
Council as a priority for Dussindale Park and the Mounded Play area and Running
Track be proposed to the Town Council as a priority for Laundry Lane.

9.

Supply of Freeman of the Town Regalia
The Committee received the report providing three designs for a Freeman of the Town
jewel and three designs for the Freeman of the Town scroll. Mr I Mackie explained that
the Town Council had delegated powers to approve the designs for the jewel and
scroll, but made clear that the designs should reflect the rarity of this award being given

and the decades of voluntary and dedicated service the two proposed recipients had
given to Thorpe St Andrew.
The Committee discussed the designs and agreed that all were of a very high quality.
For the Freeman of the Town jewel, it was proposed by Mr I Mackie, seconded by Mr
J Ward and on a show of hands with all in favour RESOLVED to select jewel number
2 as the preferred design at a cost of £32.71 plus the one off tooling, ribbon, engraving
and case costs.
The Committee discussed the choice for scrolls for the Freeman of the Town award.
Miss S Lawn stated a preference for the simplest scroll, which was widely supported
as the most suitable. It was proposed by Miss S Lawn, seconded by Mrs T ManciniBoyle and on a show of hands with all in favour RESOLVED to select scroll design 4
at a cost of £100.
The payment for these items were empowered through s.29 (9) of the Local
Democracy, Economic Development and Construction Act 2009.
10.

Support Officer Scheme Applications
A report containing the confidential details of the applicants for the Support Officer
Scheme was considered by the Committee. The applications were for the post of dog
warden, amenities support officer and a support officer to update noticeboards. The
Committee discussed the applicants at length and it was proposed by Mr I Mackie,
seconded by Mr F Bowe and on a show of hands with all in favour RESOLVED for all
applicants to be confirmed for these voluntary positions.

Future agenda items: Parks Project
Sponsorship for Events and services
Flower Poles project on River Green
With no other business the meeting closed at 20.40hrs
Date of next meeting: 15th February 2016

Chairman____________________________________

Date________________________________________

Tree Wardens Report

Item 191 (ii)

The Tree Warden would like to request an additional Tree Warden is sought. The time constraints on
the current Tree Wardens will result in potentially fewer walks during 2016.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
Proposed Temporary Office Relocation
Agenda Item: 192
Reason for this Report
This report has been prepared to outline the unanimously supported motion tabled at the January 2016
Finance and Staff meeting to relocate the Town Council office and its staff to the Roxley Hall. The
Town Council is asked to consider and approve the recommendation from Finance and Staff to
temporarily relocate the Town Council office to the Roxley Hall.

Background
In mid-January 2016, the boiler at the Dussindale Centre stopped working and the Town Council staff
were working in freezing conditions with no hot water. The need for the boilers being replaced had been
bought to the attention of the Dussindale Park Community Trust in 2014, however no replacement
occurred. The boiler has subsequently had a temporary fix, however it was once again made clear that
the fix may not last and a replacement boiler was required. That is to say that the boiler may go wrong
again at any time and the staff will again be working in unacceptable conditions. Since the boiler had
been repaired, the heating in the office cannot be varied and windows are being opened in an attempt
to regulate the temperature.

Result
At the January Finance and Staff meeting, Councillors asked whether the Town Council should consider
temporarily relocating the Town Council office and its staff to the Roxley Hall. Councillors felt that
this would ensure adequate working conditions until any office move to the Fitzmaurice Pavilion is
confirmed. Further, Councillors felt it would give an opportunity for staff to monitor the usage of the
new Village Hall.
This is could be potentially beneficial to limit the need for user groups to have keys as in the past week
the Hall has been left open after lettings and some users have turned up 40 minutes early for a booking.
Miss S Lawn tabled a motion that the Town Council and its staff should temporarily relocate to the
Roxley Hall given the ongoing unacceptable working conditions and that the boiler could again
malfunction. Miss S Lawn further stated that money would be saved from the rent currently being paid
to the Dussindale Park Community Trust and this could be put towards the proposed office space at the
Fitzmaurice Pavilion. The motion was unanimously supported and a recommendation to move the office
was to be put to the Town Council.

Advice
The current working conditions are not adequate and a commercial rent is currently paid to the Trust.
As the proposed move would be temporary, there is no planning issues with change of use and the
Dussindale Park Community Trust secretary has confirmed that no notice is required as the Town
Council is a ‘tenant at will’.
The main cost will be fitting a suitable door with counter. Existing office furniture will be replaced,
but this was budgeted for this financial year.
The meeting room and old committee/storage room would be used to house the staff and
cabinets/cupboards. The main hall, kitchen, toilets and changing rooms would remain useable spaces.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by

law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are some financial implications arising from this report.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
Village Hall Update and Furniture
Agenda Item: 193
Reason for this Report
This report proposes to purchase furniture for Town Council meetings and conferences.

Background
The Roxley Hall construction project is now complete and under budget.
For any future relocation of the Town Council office, new tables and projection technology will be
required.

Outcome
Currently the tables and projector screen used for Town Council meetings are the property of the
Dussindale Centre. For any future office move, the Town Council will need to purchase new meeting
furniture and technology. Until a permanent move is made, these can be stored at the Roxley Hall for
use by the Town Council and businesses for meetings and conferences.
It is proposed to purchase wood effect foldable tables for meetings at a cost not to exceed £120 per
table.
The resolution of the current projector is poor and causes difficulty for residents and Councillors
when reading both plans and presentations. Also the projector screen used by the Town Council is
owned by the Dussindale Centre. It is therefore proposed to purchase a suitable television with
wheeled stand which can be connected to laptops for use both in Town Council and business
meetings. This would give greater flexibility of use by both the Town Council and business users. The
cost for a 50”+ television is proposed not to exceed £400 plus a wheeled stand estimated to cost £150.
This would be purchased alongside the visual display unit being purchased to link the CCTV.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by
law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are some financial implications arising from this report.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
Street lighting Contract
Agenda Item: 194
Reason for this Report
This is a confidential report for Councillors to consider quotations for the street lighting contract.
This report will be tabled as a quotation is outstanding.
This report is confidential under s.41 and s.43 of the Public Contracts Regulations 2006.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by
law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are financial implications arising from this report.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
Printer Cost and Maintenance
Agenda Item: 195
Reason for this Report
This is a confidential report for Councillors to consider quotations for the printer cost and
maintenance contract.
This report is confidential under s.41 and s.43 of the Public Contracts Regulations 2006.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by
law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are financial implications arising from this report.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
River Green Lease with Broads Authority
Agenda Item: 197
Reason for this Report
This report seeks permission to engage with the Broads Authority to advocate for the continuation of
the Broads Authority lease beyond 2017

Background
The Broads Authority has had a longstanding lease with the Town Council to manage and operate the
moorings on River Green. A review of Broads Authority assets was undertaken by the Authority in
2006/9 and listed as a mooring the Authority could ‘live without’ and as such should be returned to
Town Council ownership at the end of the lease.

Result
The Town Council has consulted on its bye-laws and these are due to be registered with the Secretary
of State. These will be in place prior to the moorings returning to the Town Council.
However, the return of River Green will likely result in the Town Council levying a charge for
moorings at River Green to cover on-going maintenance costs.
Additionally, the financial impact should any structural problems occur would be significant. It is
likely that the Town Council may have to consider part of River Green reverting to natural riverbank
if this occurs due to the significant financial implications.
Furthermore, with the advent of proposals for water sport hire operating from River Green and
potential for investment for Frostbites Sailing Club, it is possible that River Green could become a
well-used destination on the Broads.

Advice
Should the Broads Authority continue to lease the River Green, free moorings and the number of
moorings are guaranteed for all who live and work on the Broads to enjoy. The future of River Green
in the short term would be guaranteed under the Town Council, however it is likely that difficult
decisions as to its maintenance will need to be made in the future. These decisions would have a
significant effect on a conservation area.
Given the potential increase in the use of the moorings in the future and benefit the free moorings give
to the Authority, the Town Council is advised to advocate for a continuation of the Broads Authority
lease.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by
law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are potential financial implications arising from this report.

Thorpe St Andrew Town Council

Town Council : 1st February 2016
Proposed Bus Shelter on Dussindale Drive
Agenda Item: 198
Reason for this Report
This report gives a suggested location for a bus shelter on Dussindale Drive.

Result
Residents have suggested that a Bus Shelter be placed on Dussindale Drive, in the vicinity of
Winstanley Road (see Appendix A). The average cost for the purchase and installation of a Bus
Shelter is £4000 to £5000 installed.

Advice
There is no advice for this item.

Legal Implications
All decisions and actions taken by or on behalf of Thorpe St Andrew Town Council must (1) be
within the local powers of the Authority; (2) comply with any procedural requirement imposed by
law; (3) be within the powers of the body or person exercising powers on behalf of the Authority; (4)
be undertaken in accordance with the Authority procedural rules inc. Standing Orders and Financial
Regulations; (5) be fully and properly informed; (6) be properly motivated; (7) be taken with regard to
the fiduciary duty of the Authority to its residents; and (8) be reasonable and proper.

Financial Implications
There are financial implications arising from this report.

Appendix A

