Annual Governance and Accountability Return 2025/26 Form 3

o be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£15 million; or
* Wwhere the higher of gross income or gross expenditure was £25,000
or less but that:
© are unable to certify themseives as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/2¢

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £26,000 must complete Form 3 of the Annual Govemance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

* Section 3 is completed by the external auditor and wil) be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 20286.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify Itself as exempt, or is

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the peﬂodforﬂwexerdsaofpubﬂcdghts

* Annual Intemal Audit Report 2025728
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Annual Govemance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish;

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2025/2¢6 approved and signed, page 4

* Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish;

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

untabill ﬂewmeqh‘mmﬂiaanmnIMmeMﬁm“m
mmmemmwmmmmmmmwmm@mhﬁmmm J

“for a complete st of bodies that may be smaller suthorities refer to schedule 2 to the Local Audk and Accountabiily Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR Is complete (no highlighted boxes left empty) and is properiy signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by emafi or post (not both) no later than 30 June 2026

The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

The Responsible Financial Officer (RFO) must certify the accounts {(Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must inciude the first 10 working days of July.
You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chalr, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconclliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant varlances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variancs.
Additional costs may be incurred if additional audit work is required.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
woeekends and public holidays) which must include the first 10 working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extamnal auditor before 1 July 2026

Completion checklist — ‘No" answers meaan you may not have met requirements

All sections Have afl highlighted boxes have been completed?

for the exercise of public rights, besen provided for the external auditor?

Internal Audit Report | Have allhighlighted boxas been completed by the intemal auditor and explanations provided ?|

Vi
Has all additiona! information requested, including the dates set for the period /

o

Section 1 For any statement to which the response Is ‘ne’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before

v
presentation to the authority for approval? /
Has the authority’s approval of the accounting statements been confirmed /

Vi
v

=7

by the signature of the Chalr of the approval meseting?
Has an explanation of significant variations besen published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided? 4

S

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested, | Wi -

*Govemnance and Accountability for Smaller Authorities in England — a Practitioners’ Guide fo Proper Practices,
can be downloaded from www.nalc.gev.uk or from www.ada.org.uk
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Annual Internal Audit Report 2025/26

Thorpe St Andrew Town Council

https:/Ithorpestandrew-tc.gov.uk

During the financial year ended 31 March 2026, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2025/26 has been carried out in accordance with this authority’s needs and planned coverage,
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the contro! objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

e D Ol ODje 5 O

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all %
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
of amangements to manage these.
v

D. The precept or rates requirement resutted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly v
banked; and VAT was appropriately accounted for,
F. Cash payments were properly supported by receipts, all cash expenditure was approved and v
VAT appropriately accounted for,
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied. '/
v
v
v

H. Asset and investments registers were complete and accurate and property maintained.

I. _Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. if the authority certified itself as exempt from a limited assurance review in 2024/25, it met the

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v
review of its 2024/25 AGAR tick “not covered”)

L. The authority published the required information on a website/wsbpage up to date at the time of the v
internal audit in accordance with the relevant legisiation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2025/26 AGAR period, 7/
were public rights in relation to the 2024-25 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates sef).

N. The authority has complied with the publication requirements for 2024/25 AGAR v
(see AGAR Page 1 Guidance Notes). :
O, The authority has complied with laws, regulations & proper practices relating to digital and data Vs

compliance.

P. (For local counclis only)
Trust funds (including charitable) - The council met its responsibilities as a trustee,

For any other risk areas identified by this authority adequate controls existed (ist any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

09/03/2026 18/05/2026 J. Miller

Signature of person who J W ‘ 29/ 6

carried outthe internal audit s M Date RIT/ENA
“If the response is 'no’ please state the implications and action being taken to address any weskness in control identified (add
separate shests If needed).

“*Note: If the response is ‘not covered’ please state when the most recant Internal audit work Wwas done in this area and when it is next planned; or,
if coverage Is not required, the annual internal audit report must explain why not (add separate Mf_lfneedéd);
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Section 1 - Annual Governance Statement 2025/26
We acknowledge as the members of:
Thorpe St Andrew

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confinm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2028, that:

1. We have put In piace arrangements for effective financiat prepared s sccounting stefements in accordance
management during the yeer, and for the praparation of \/ with the Accounts and Audkt Reguletions.
the acoounting staterments. ¥

2. We maintained an sdequate system of intarnal control \/ made proper erengemenis and accapied responsibiily
including measures designed to prevent and detect fraud for safeguarding tha public monsy and resources in
and corruption and reviewed ts elflectiveness. Jl &3 charge.

3. We have asaured ourselves thet there are no matiers ] has only done what & has the legal power to do and has
of actual or polentiial non-ocompilance with laws, complied with Proper Practices in doing s0.
reguiations and Proper Practices that could have a J
signiicant inanclal effect on the abliity of this
authority %o conduct iis business or manage Its
finunces.

4. We provided proper opportunity during the year for \/ during the year geve off persons infarested the opportunily to
the exarciss of eleciors’ rights in socordance with the inspect and ask questions abouwl this authorlly’'s accounts.
requiremants of the Accounts and Audit Regulations.

5. We carried out an asseesmentt of the risks facing this 1 considered and documented the financial and other risks #
Mm&b&mm‘mmm faces and doalt with them properly.
M.Mﬂwhmmmm \/
extamai insurance cover where 5

6, We maintained throughout the year an adequate and | amanged for 8 compeient person, independent of the financis!
mmdkmwofhmm \/ mmmwm:&?mMme
records and control systems. nisinal controls meet the neede smalier authorlly.

7.:-uwmm action on all matiers ralsed \/ reaponded o matters brought fo ks etisntion by internal and

reports Inmamal and exlemnal eudit. axtomal gudit.

8. We considered whether sny Higalion, fisbiiities or disciosed everything & should have ebout Rs business actvily
commfmarila, events or transaclions, occurving elther \/ during the year inckxdiing events taking place after the yeer
during or aiier the ysar-snd, have a financlal impact on and ¥ rolevant.
#ﬂmmmmmmm

fccounting statements.
8. (For local councils only) Trust funds inckuding has met oll of A3 responsibittiss where, 88 8 body
6. In our eapacity as the sole managing corporsie, i is @ s0le managing trustee of @ focal
trusies we discharged our sccountsbility trust or trusts.
financial reporting and, If required, Independent
examination or audii. :

10. We have put in place arrangements for the effective IT has made auliable arrangements for its IT end data
and data management in accordance with proper management and has complied with proper practices in
practices during the year under review i doing s0.

*Please provide explanations to the external auditor on a separate shaet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These shests must be published with the Annual
Govemnance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the mesting where
meeting of the authority on: approval was given:

| JuNE R02L
and recorded as minute reference: Chair ’ )

Ot- 9.2, - .
Clerk

www.thorpestandrew-tc.gov.uk
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Section 2 - Accounting Statements 2025/26 for
Thorpe St Andrew

tnust agres (o U

1. Balances brought Mdﬂ'ubcglmhgoﬂhayoar

forward 414,081 402,417 | as recorded in the financial records. Value must agree
{o Box 7 of previous yeer.

2, (+) Precept or Rates and wwdmfwﬁrmmwm)
Levies 605,870 636,580 received or receivable in the year. Exdlude any grants

recelved.,

3. (+) Total other receipts Whmwwmemumowdodhthecaehbooklsss

141,967 187,896 the procept or ratssevies received (ine 2). include any
grants received.

4. (-) Staff costs Wemmnormmedotomdanbom

289,378| 272,201 mmw
mmmmmpam

$. () Loan interest/capital mmedcwwm
repayments 24,470 22,369 made during the year on the authorlty's borrowings (i sny).

6. (-) All other payments Ibtalmmnorpammnmwdodhmscam

442,653 313,615 book less ataff costs (ine 4) and loan interesticapital
repayments (line §).

7. (=) Balances carried Total balences ressrves af the end of the 3
e 402417| 618,708 must oo cromnsy e oo

8. Total value of cash end Mswndaﬂammwdwmmcam
short term investments 376,008 561,061 hoidings and short term investments held as at 31 March —

To agree with bank reconcillation,

9. Total fixed assets pius mmwwmmmmm-mm
long term investments 3,663,640 3,710,427 Up of all ts fixed assets and long term investments as at
and assels 31 March.

5 31 of
Lw Total borrowings 231,255 212’532 mwgmmﬁm March of all loans

For Local Councils Only

| certify that for the
Statements in this

year ended 31 March 2026 the Accounting
Annual Govemnance and Accountability
prepared on efther a receipts and payments
or income and expenditure basis the guidance in
Govemance and Accountabifity for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financlal Officer before being
presented to the authority for approval.

25foyu |2020

Date

IeonﬁnnthattheseAcoomﬂnaStatenmtswem
approved by this authority on this date:

I Juve 20206

as recorded in minute reference:
Ol1- 9.4

SlgnedbyChalrofmemeﬁngmremeAccounﬁng
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Section 3 - External Auditor’s Report and Certificate 2025/26
In respect of Thorpe St Andrew

1 Respective responsibilities of the auditor and the authority

wwmmumawmmhmmwmwmmmmim
mmbmammmummmmmmuhmmm
WMWM&MNWRMMMhmM¢mmwMMM.
mwemnmmmmuawm¢mmmwwammmmmmm
nmwmmmmmmam
Maamamm.mmbmmmmgm1mwummemmmm
mmhmmmmmmmmmmmmemeam
cmwa‘amweummozhammmmm-

m’mmw. KCO0e-8LUAGHR-D NOUICABNCo-and i SO ’B‘M.
mmhwmmmmmmummmmmnm
ammﬁmmmmmmmmmwmmnmmm

. mmaﬁmhmﬁmmwﬁnmendedm March 2026 and
J mwmmmmvaanmmmmammm.

2 External auditor’s limited assurance opinion 2025/26

our op ,umhm1wzammmmwmuhmm
zmum?mbmmm“&mMMWﬂmmmme

(continue on & separate shaet if required)
matiars our we draw to

mmammﬂlw

3 External auditor certificate 2025/28

Wecerufyfdonowemfy'matwehaveeonWedourmvwofSemns1andzofmeAnmalGovemanceand
, Mm.mmmmmmlmummmmnmmmm
2014, for the yeer ended 31 March 2026

["We G5 ot certly complation BGatee:

Extornal Auditor Name

E{&ema]AuerSignahne Date
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